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MOJIOKEHUE
0 OpsIIKE PACCMOTPEHHUS Ka/100 H 00pamennii, NoCTyNMUBIIMX
Ha «ropsvyio Juani0» «Her koppynummm»
B MYHHIHMIIAIEHOM 010/UK€THOM A0IKOJILHOM 00pa30BaTeIbLHOM VY €HHH
IleTpo3aBockoro roposckoro okpyra «/lerckmii caJi KOMOMHHPOBaHHOIO BHaa Ne 117

«Pabunkay (MIOY «JleTckmii caj Nell7»)

1. O6mme nonoxeHus

1.1. Hacrosmee Ilonoxenue o mopsxe PaccMOTpeHus OOpalleHuid, MOCTYMHBIIMX Ha
«ropsyio JmHuio» «Her koppymumm» (manee — ITomoxenue) YCTaHaBJIMBAET IMOPAIOK
pabotel «ropsueit UKy «Het Koppymuuuy no (hakTam KOppyIIHOHHO#N HANPABIEHHOCTH B
MYHHIUIIATBEHOM  OIO/UKETHOM  JIOMIKOJBHOM — 00pa3oBaTelbHOM yupexzaenun MJIOV
«Jlerckwmii cag Nel17» (nanee—VYupexaenue).

1.2. «l'opsyas muuus» «Her Koppymummy MPEJICTaBIAET COOOM KOMILTIEKC MEepONpHSTHIA,
00€CIIeYMBAIOMAX BO3MOKHOCTh TPAKIAHAM H IODH/IMYECKMM JMIaM obpaiiarscst B
Yupexenue 1o tenedony ¢ yCTHbIMH KanobaMu U oOpameHusMHu 0 GaKTax KOppYIIHH, ¢
KOTOPhIMH OHH CTOJIKHYJIHCh B IpPOLECCE B3aHMOJCHCTBHA ¢ PaGOTHHKAMM Yupexaenus
(nanee — «ropsiyas TUHUSY).

1.3. «"opsiuast uHUS» co3nana B Lessx:

*  BOBJICHCHHS IPaXAaHCKOro 00IIECTBA B Pealu3alliIO AHTHKOPPYIIIHOHHOMN MOIHTHKY:

* CONCHCTBHS NPHHSATHIO H YKPEILICHHIO Mep, HATIPABJICHHBIX Ha O0Jiee spdexTuBHOE H
ACHCTBEHHOE NPEYTIPEXK/ICHAE KOPPYIIHOHHBIX IIPOSBIEHHI 1 Oopsly ¢ Koppynumeii;

*  (HOPMHPOBAHHUS HETEPIHMOCTH [0 OTHOMIEHHIO K KOPPYNIHOHHBIM MTPOSBJICHUSM;

* CO3JaHMA yCIOBHH JUIS BBISBICHHS (DAKTOB KOPPYILIHOHHBIX POSBIICHHIA.

1.4. OcHoBHBIMU 3a/1a4amMu paGOTHI «rOPSYEH THHHIY SBIISIOTCS:

* obecrieyeHue ONEPATHBHOIO IPHEMA, PETHCTPALIUHI 1 paccMmoTpenus oOpaleHui
TPaX/IaH H FOPHUIMYECKHX JIULL, TIOCTYIHBIINX HAa «TOPSUYIO JIHHHION:

* [TPHHATHE MEp pearnpoBaHus 110 (haKTaM KOPPYIIHOHHBIX TIPOSBICHHI:

* aHamM3 oOpalleHHii rpak/ian, NOCTYMHBIINX Ha «TOPAYYIO IMHUIO», UX YYET [pH
pa3paboTKe U pean3alii aHTHKOPPYTIIHOHHBIX MEPOTIPUSTHIA.

1.5. Tlpuem obpaiieHn#t Ha «rOpAYYIO JTHHHIOY Npou3BoAMTCS 110 Tenedony 57-40-04 oaun
pa3 B HeZlemo (BTopHHUK) ¢ 16.00 10 18.00, KpoMe BBIXOIHBIX H Ipa3IHUYHBIX JTHEH.

1.6. Undopmanns o GpyHKUHOHHPOBAHHH 1 pexuMe paboThl «ropsidei JIMHUUY JOBOIUTCH J10
CBCACHUS TIPOKIAH M IOPHAMYECKHX JIMI{ Yepe3 CpPeJACTBA MaccoBOH MH(pOpPMALMH,
Pa3MCIICHUE HAa calTe yupexkaeHHs B cetH UHTepHeT, Ha MH(OPMALMOHHBIX CTEHAX
Yupexaenus.



2. Ilopsizok npuema u PerucTpanun obparneHuii

2.1. Opranmusanuio npuema oOpaineHuii Ha «TOpAYI0O JTHHHIO» OCYIIECTBIIfeT CeKpeTapn
KOMHCCHH 10 IPOTHBOICHCTBUIO Koppynuun Yupexnenus (manee-cexperaps).

Ipuem, peructpauus n Hpe/BapuTenbHas 06paboTka nocrynaomux Ha «TOPSYYIO JIHHHIO)
oOpamennii no axram KOPPYNIHOHHOH HanpaBieHHOCTH TIPOM3BOZNTCS B mopsike,
YCTaHOBJIIEHHOM HACTOSIIHMM [Tonoxenuem, CCKPETapeM, Ha3HAYeHHBIM OTBETCTBEHHBIM 3a
pHEM COOOIIEH N NMpHKazoMm 3aBE/IYIOLIEro Yupexenus.

[Ipu nocryniennn 3ponka CCKPETaph B 00s3aTebHOM HOpsiKe coobmraer NO3BOHHUBLIEMY
Cleayromyo uHdopmanmio:

* HaUMEHOBAHHE OPraHU3ALMK;

* 0 pabore «ropsuei THHHNY HCKTIOYATENBHO U1 HH(OPMHpPOBaHHs 0 (axrax
KOppYII#H, ¢ KOTOPBIME rpakiane u fOPHIIMHECKHE JIMNA CTATKHBAIOTCS TPy
B3aHMO/ICHCTBHY ¢ paboTHHKAMK Vupexaenns:

* O HalpaBJICHWH MOCTYNHBIICH HHMOpMaIHHK conepxameii, o MHEHHIO Yupexenus,
NPU3HAKKH KOPPYIIIMOHHOTO TPABOHAPYIICHHUSI, B IPABONPUMEHHUTE THHEIE OpraHsl;

* O coriacHn Ha 00paboTKy NepCOHANBHBIX JAHHEIX.

B nanemeiimem, npu orsere ma TeNeOHHBIH 3BOHOK, OTBETCTBEHHBI 3a pabory mno
NPOMHIAKTHKE KOPPYIIHOHHBIX [paBOHapyIIeHu# 06s13aH:

* HasBaTh pamuIiIHIO, HMS, OTHECTBO, 3aMeINAEMYIO JOJKHOCTE;

*  TIPCUIOKHUTD MO3BOHUBINEMY OATBEPAUTH COLIACHE Ha 00paboTKy MepCoHaTbHbIX
JaHHBIX;

* TPEMIOKHTH MO3BOHUBIIEMY NIPEICTABUTHCS (PHO, aapec, conmanbubiii craryc);

* TPEUTOKUTE MO3BOHHBIIEMY H3JI0KHTS CYTh BOIpoca.

Cekperaps B mnpemenax cgoei KOMIICTCHIIMH J1aeT KOHCY/IBTALMM M PasbiACHEHHUsT 1o
HOCTABICHHBIM BONpOCaM, GO pazbicHseT SVIBUTETIO O HEOOXOMMMOCTH 06paTHThes B
KOMIICTCHTHBIC OPraHbI (B 3aBHCHMOCTH OT TIOCTaBJICHHOTO BOIpPOCa).

B cnyyasx, ecim obpauenye comepxur HH(pOpMaIHIO, He CBA3aHHYIO ¢ paboToN «ropsueii
JTHHHKY, TO3BOHUBILEMY JI0JDKHO ObITH Pa3bACHEHO, KyZla eMy ciieiyer oGpaTuThCs.

2.3. Iloctrynaromue oOpalenus, HenocpeACTBEHHO B MOMEHT bece/ibl ¢ 3asBHTEIEM, BHOCSTCS
B «KypHan perucrparuu YCTHBIX oOpaieHuii rpaxan, MIOCTYNHBIIHX HA «FOPAYYIO THHHIOY

«Het Koppymuuu» (nanee — Kypnan), kotopsiii Beneres mo (opme, cornacho IIPHIIOKEHUIO
Ne 1k Hacrosmemy [lonoxenwuro.

2.4. B XKypnane Benercs CKBO3Hasi HyMEpalUs B T€YEHHE roja, HAYHHAS o NIEPBOTO YHCIIa
HacTynuBiiero roga. Jlomyckaercs Benenue Kyphnana xax na OymMaxHOM HOCHTene, Tak u B
JJIEKTPOHHOM BHJe. B cooTBeTcTBUH PpUKa3oM MuHKybTYpEI PD oT 25.08.2010 Neo 558
«O6  yrBepxienun «Ilepeuns TMmOBBIX AOKYMEHTOB  yNPABIEHYECKHX — apXHBHBIX
AOKYMEHTOB, 00pa3syromuxcst B mpomecce ACATEILHOCTH TOCY1apPCTBEHHBIX OPraHoB, OpraHoB
MECTHOIO CaMOyIrpaBieHus u OpraHHM3alMM, ¢ yka3aHueM cpoka XPaHEHHS» CPOK XpaHEeHHs
XKypuana cocrasnser 5 ser.

2.5. Yerubie obparuenus, TIOCTYIIUBIINE HA TOPAYYIO JIHHHIO W B KOTOPBIX COMEPIKHTCS
uHpOpManus o aktax koppymumm, ¢ KOTOPBIMH  TpaXK[aHe CTaIKMBaIOTCH pu
B3aUMOJICHCTBHH ¢ paBoTHHKaMu Yupexaenus, nomexar PETHCTPAIMK U PACCMOTPEHHIO B
COOTBETCTBHH ¢ De/lepaibHBIM 3aKOHOM OT 02.05.2006 Ne 59-®3 «O MOpAIKe pacCMOTpeHHs
obparenuii rpaxcan Poccuiickoii Denepanuny.



2.6. PaGornuku Yupexnenus, pabotaomme ¢ uHpOpMAIHEH, MOTYYEHHON M0 «tenedony
AOBEPHs», HECYT NEPCOHATBHYIO OTBETCTBEHHOCTH 3a COOIIOJICHHE KOH(DHIEHIIMATLHOCTH
MOJTY4YEHHBIX CBEJICHUI B COOTBETCTBUH C JAEHCTBYIOIIMM 3aKOHOAATEIBCTBOM.

3. Ilopsinok paccMOTpeHHs 0OpaleH i

3.1. OGpaienus rpakuan, NOCTYNHBIIME HA «TOPSYYIO JTHHHMIO» O (haKrax KOPPYIILIHH, C
KOTOPBbIMHM TpaX/aHe CTAIKHBAIOTCS NPH B3aUMOJEHCTBHH C pabOTHHKaMH YupeaeHHs
AOBOJATCS CEKPETApEM /10 CBEICHHS 3aBE/IyIOIEro YupekIeHHs (fajnee — pyKOBOIMTEIIb)
(6o  smua, ucmonHMIOMEro ero o0sA3aHHOCTH). B cooTBeTcTBMHM ¢ pesomoumeii
3aBeJIyIOIEro, OOpalleHUs NepefaloTCes HMCIOJHATENIM M IOJIEKAT PACCMOTPEHHIO B
YCTAHOB/IEHHBIE 3aKOHO/IATEICTBOM CPOKH.

3.2. Ilpn mocTynneHuH OOpAlleHHH Ha «rOpSYYI0 JHHUIO», COJCPIKAIIAX IKAIOObl Ha
PEIICHHS, JNCHCTBHS, Oe3eicTBHA paGOTHHKOB YUpeXkACHHS, 0 PEIIEHHIO 3aBEIyIOLIEr0
MPOBOAMTCS CiHyKeOHas TpoBepka M (WIM) 3acelaHHe KOMHCCHH 10 COBIIOIEHHIO
TpeOOBaHHH K CIy)XeOHOMY TOBEIEHHIO PaGOTHHKOB, YPEryJIHMPOBAaHMIO KOH(IHKTA
MHTEPECOB M TNPOTHBOJACHCTBHIO KOPPYIIMH. Pe3ynbraThl paccMOTpeHHs obpamieHus w
NPE/UIOKEHHA O JAIbHEHIIMX MepaX pearHpoBaHMS JOBOAATCS [0 PyKOBOIMTEJIs
YupeXaeHHs /U1 IPUHATHS PEIIEeHHS.

3.3. Ecin B mocTymuBmieM OOpalleHHH COJAEpKATCS CBEJCHHS O IOArOTABIHBACMOM,
COBEPLIACMOM WJIM COBEPIICHHOM JESHHH, KOTOPOE, 10 MHEHHIO PYKOBOIMTEJIS, COMEPKUT
NPU3HAKH KOPPYNUHOHHOIO MPaBOHAPYIIECHUs, a TAK)KE O JIMIE, €ro IMOArOTABIHBAIOLIEM,
COBEPLIAIOIIEM HJIH COBEPIIMBINEM, TO yKazaHHas WHOOpMALHs MOUICHKUT HANPABJICHUIO B
TEYeHHe TpeX pabouMX JHEH CO [Hs TOCTYIIEHHS B NPABONPUMEHHTE/IbHBIE OPraHbl B
COOTBETCTBHH C UX KOMIIETEHIIHEHA.

34. Ecmu mno pesyibTaTaM paccMOTpEHHs OOpallleHHs BBISBICHBI  CBEICHHS O
NOAr0TaBIMBAaEMOM, COBEPILIAEMOM MJIM COBEPIICHHOM MPOTHBONPABHOM JIESHUH, a TAKKE O
JIHIE, €ro MOJAroTaB/IMBAIOIIEM, COBEPIIAIOIIEM MM COBEPIIMBINEM, YKa3aHHAsA HH(pOpMaIHs
NOJUIC)KUT HANPABICHHIO B MPAaBONPHMEHHTEIbHBIE OpPraHbl B COOTBETCTBUM C HX
KOMIIETEHI[UEH.

3.5. Ilo utoram paccmotpenus obpamenns 3assuteno (npu Hamuuun GUO, ajpeca) naercs
MUCBMEHHBIH OTBET. OTBET MOANMCHIBAET PYKOBOAMTENL (MO0 JIMIO, MCIOIHSIOEE €ro
obs3anHoCTH). [Ipn OTCYTCTBHH MH(OPMALMK O 3asBUTENE PE3yIbTAThl 0 PACCMOTPEHHIO
oOpaineHust JOBOAATCS /0 CBEJEHHS pYKOBOAMTeNs (100 1MIA, HCHOMHAIOMErO €ro
00513aHHOCTH) B BHJIE CITy)XKeOHOM 3aIHCKH, VIS IPUHATHS PEIICHHS.

Pe3ynbrarel paccMOTpeHMs YCTHBIX OOpaIleHWH TIpaaaH, MOCTYNMBIIMX HA «TOPSUYIO
THHUIO» BHOCATCS B XKypHan. @opMupyeTcst 1es10 [l apXUBHOTO XPaHEHUS.

3.6. Cexperaph €XeKBapTaJIbHO MPEACTABISET PYKOBOAMTENO OTYET O TOCTYIMBLIMX
oOpamenussx Ha «ropsuyio juHHIO» «Her koppymumu» JIOY B COOTBETCTBHH C
nputokenneM Ne 2 k Hactosemy [Tonoxenuso.

3.7. Cenenns, cozmepxaiinecss B 0OpallEHHsX, a TaKKe NEPCOHATbHbIE JaHHbIC 3asBHTES
MOTYT HCIIOJIb30BaThCsl TOJBKO B CIYXKEOHBIX HEISX U B COOTBETCTBHHM C IOJHOMOYHSIMH
nMna, paboraomero ¢ obpameHueM. 3anperaetcs pasriallleHHe  coepiKaiieics B
oOpateHu HHPOPMALIMH O YaCTHOW JKM3HH OOpaTHBIIMXCs rpakaaH 6e3 ux cormacus. He
SBISCTCS  pasrJAlICHHEM  CBEJCHMH, cojepkaimmxcss B oOpalieHHH, HalpasjeHHe
MHCHMEHHOTO OOpallleHkst B rOCY1apCTBEHHbI OpraH, OpraH MECTHOTO CaMOYNPABJICHUS HIIH
ZI0JDKHOCTHOMY JIHILY, B KOMIIETEHIHIO KOTOPBIX BXOMT PELICHHE MOCTaBJICHHBIX BOIPOCOB.



[TPUJIOXEHHE 1

K [Tonoxenuto o mopsike

paccMOTpeHHs oOpalleHuii,

MOCTYIHMBIIUX MO «TOPAYCH THHHH»

«Hert xoppynuuu» B MJIOV «Jletckuit cag Nel17»

®opma xypHaa perucTpalry YCTHBIX 0OpallleHuii rpax/iaH,
NOCTYNUBIIUX 110 Tenedony «ropsuet uaun» « Her Koppymuu»

Ne /it

Jlata u Bpems 3BOHKa

DUO 3asBuTENs

Anpec, TenedoH rpaxaanuHa (Ui pU3MYECKOTo JIKIa)

CoumasbHas KaTeropusi rpaxaaniHa (Juist Gu3u4ecKoro JuIa)

Cornacue Ha 06pabOTKy NMepCOHATBHBIX JaHHBIX

Conepixanue Bonpoca

Bxoasiuii perucTpaliMoOHHbIH HOMEP H X0/ pacCMOTPEHHUS

Pesynbrar paccMOTpeHus




[TPUJIOKEHHUE 2

K [Tonoxenuro o nopsijake
paccMOTpeHHs oOpalleHHH,
MOCTYIHMBIIHAX IO «TOpsiueit TUHHH»

dopma eKXeKBAPTAILHOrO OTYETa O MOCTYNUBIIMX YCTHBIX 0OpAICHHSX IPaXK/IaH,
MOCTYNMMBINKX 110 Tesedony «ropsyei muaun» «Her Koppynuun»

n/n

[Tokasarens

1
KBapTas

2
KBapTas

KBapTal

3l
| KBapTal

«Het xoppynuuu» B MJIOY «Jlerckuii cax Nel17»

Beero noctynuiio odpamennii

M3 HUX OT IOPUANYECKUX JTHIL

—
|
|

OT (pU3UYECKUX JIUI]

W3 Hux, cogepxamux HHGopMaImio
o (akrax koppynuuu 8 MJIOY
«Jlerckmii cag No20»

JPYTUe BONIPOCHI

[I'lpnmrro K pacCMOTpPEHHIO H
B3fiTO HA KOHTPOJ/Ib

CrTpykTypa obpamenui no
COIePKAHHIO

3 HHX 110 HTOraM
NPH3HAHO Xan00aMu

000CHOBAHHbBIE

HEe00OCHOBAHHEIE

3asABJIICHUAMHA

MPE/UTOKCHUS

= =

CrpykTypa 000CHOBAHHBIX
Ka7100

IO COACPKAHUIO

10 pe3yabTaTy
paccMOTPEHHS, IPHHATBIM MepaM




